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IMoanTHKa 00Pa0OTKH MEPCOHAJBHBIX JAHHBIX
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00pa30BaTeJILHOIO YYpPeKACHUH
«IleHnTp pa3Butus pedenka — aerckuii cag Ne 14 «Ckaszka»

1. O0mue nosoKeHUst

1.1. Hacrosimas mnonuTuka 0OpaOOTKM TMEPCOHAIBHBIX JaHHBIX MYHHIIMIIAIBHOTO
aBTOHOMHOTO JIOIIKOJILHOTO 00pa3oBaTenbHOro yupexaeHus «Llentp pazsurus pebeHka
- nerckuil cag Ne 14 «Ckazka» (nmanee — IlonuTuka) ompenensier menu oOpabOTKU
MEPCOHANBHBIX JAHHBIX, KATETOPUM U IepedYeHb 00padaThiBaeMbIX MEPCOHATBHBIX
JAHHBIX, KAaTErOpHUH CYOBEKTOB, MEPCOHAJbHBIE JaHHBIE KOTOPBIX 0OpaldaThIBalOTCA,
Croco0bl, CPOKH HMX OOpabOTKM M XpaHEHMs, MOPSAOK YHUYTOKEHHUS IMEPCOHAIBHBIX
JMAHHBIX TPU JOCTHKCHHUH 1IeJiel uX 00paOOTKU WIIM TIPU HACTYIUIEHUH MHBIX 3aKOHHBIX
OCHOBaHHMH B MYHUIIMNIAIILHOE aBTOHOMHOE JIOIIKOJIBHOE 00pa30BaTeNIbHOE YUPEKICHNUE
«enTp pa3ButHst pedenka - nerckuit cag Ne 14 «Ckaska» (nanee — JI0Y).

1.2. JlokanbHble HOpPMATHUBHBIE aKTbl M UWHBIE JOKYMEHTBI, perjaMeHTHPYIOLIUe
00paboTKy mepcoHanbHBIX JaHHBIX B JIOY, pa3pabaThlBarOTCS C YYETOM IOJOKCHHUI
[TonuTukwy.

1.3. JleiictBue IlonuTuku pacrpoCTpaHsIETCs Ha MEPCOHANbHBIE TaHHbIE, KOTOpble JJOY
00pabaThIBaeT C UCMOIb30BaHUEM U 0€3 UCTIOIB30BAHUS CPEACTB aBTOMATU3AIIHIH.

1.4. B ITonuTuke UCHOJIB3YIOTCA CAEAYIOUIUE TOHSATHUSA:

. nepcoHalbHble JaHHble — Jo0as uHQOpMalMs, OTHOCSIIAsICS NPSIMO WU
KOCBEHHO K OINpEJEICHHOMY WM ompeaeisieMoMy (usndeckomy Jauiy (CyObeKTy
MEPCOHATBHBIX JIAHHBIX);

. NepCcoHaNbHbIE JIaHHBIE, pPa3pelIeHHbIE CYObEKTOM NEPCOHANBbHBIX JAHHBIX IS
pacnpoCcTpaHeHUsl, — ePCOHANIbHbIE JaHHbIE, JOCTYN HEOTPaHUYEHHOTO Kpyra Jul, K
KOTOPBIM TPEJOCTaBICH CYOBEKTOM MEPCOHANbHBIX JAHHBIX MYTEM Jaud COIJIACHs Ha
00paboTKy NEPCOHATBHBIX JAHHBIX, PA3pPEIICHHBIX CYOBEKTOM IMEPCOHATBHBIX JAHHBIX
JUIsL  pacrpocTpaHeHUs B MOpsAke, npenycMoTpeHHoM @DenepanbHbIM 3aKOHOM OT
27.07.2006 Ne 152-®3 (nanee — 3akoH);

. OmepaTop NEPCOHANBHBIX AaHHBIX (omepatop) — JOVY —ropuaunyeckoe uIo,
CaMOCTOSITEIbHO HWJIM COBMECTHO C JPYTMMHU JMIAMH OpraHusymoomee u (Win)
OCYIIECTBIISIOIIEEe 00Pa0OTKY MEPCOHATBHBIX JIAHHBIX, OMpEACIsIIoliee 1ean 00paboTKu



NEPCOHANBHBIX JTaHHBIX, COCTAaB NEPCOHAIBHBIX JAHHBIX, MOJJISKAIIHNX 00paboTKe,
neicTBys (onepalnun), CoBepliaeMble ¢ IEPCOHATIbHBIMU JaHHBIMU;

. 00paboTKa MEePCOHANBHBIX JAaHHBIX — JEHCTBHE (Omepaiusi) Wi COBOKYIHOCTD
neicTBUi  (omepanuii) ¢ MEepPCOHAJbHBIMM JI@HHBIMM C MHCIIOJIb30BaHUEM U 03
UCMOJIb30BAHUS CPEJICTB aBTOMAaTH3allMM, BKIO4yas cOOp, 3alKCh, CUCTEMaTHU3alUIO,
HAaKOIJICHHE, XpaHEHue, yTouHeHHe (OOHOBJEHHWE, W3MEHEHHUE), H3BIICUCHUE,

HCIIOJIb30BaHMUE, nepenaqy (pactpocTpaHeHHe, IIPEAOCTABIICHHUE, J0CTYM),
o0e3nnunBaHue, OJOKUPOBAHUE, yIaJICHIE, YHUUTOKECHHE,

. aBTOMATH3MPOBAaHHAs 00paboTKa TMEpPCOHANBHBIX JaHHBIX — 00paboTka
MEPCOHABHBIX JAHHBIX C TOMOIIBIO CPEACTB BHIYUCIUTEIILHOU TEXHUKHY;

. pacmpoCcTpaHeHHE TMEePCOHATBHBIX JAaHHBIX — JCHCTBUSA, HaIpaBlICHHbIE Ha
PacKpbITHE NIEPCOHAIBHBIX JaHHBIX HEOMIPEACICHHOMY KPYTY JIUIL;

. MPEAOCTABICHUE IIEPCOHAJBHBIX [JAHHBIX — JCHCTBUSA, HAIpPaBJICHHbIE Ha

PacKphITHE MEPCOHATBHBIX JAHHBIX OINPENEICHHOMY JIHIY WU OIMpPEIEICHHOMY KPYTy
JILL;

. OJIOKMPOBAHHME TEPCOHATBHBIX JAHHBIX — BPEMEHHOE MpeKpalleHue oO0paboTKu
MEPCOHAIBHBIX JAHHBIX (32 UCKIIOYEHUEM CJydaeB, eclii 00paboTka HeoOXoauma Jist
YTOYHEHUS TIEPCOHATBHBIX JTAHHBIX);

. YHUYTO)KCHHE TEPCOHAIBHBIX JaHHBIX — JIEHCTBUA, B pe3yJbTaTe KOTOPBIX
CTAaHOBHUTCSI HEBO3MOXXHBIM BOCCTAaHOBHUTH COJIEp’KaHUWE TMEPCOHAJIBHBIX JaHHBIX B
WHPOPMAIIMOHHONW CHUCTEME TEPCOHATBHBIX JAaHHBIX W (WJIHM) B Pe3yabTaTe KOTOPBIX
YHUYTOXKAIOTCS MaTepUalbHbIe HOCUTENIN NIEPCOHATBHBIX JaHHBIX;

. 00e3/IMYMBaHUE TEPCOHAJIBHBIX MaHHBIX — JEWCTBHS, B Pe3yJdbTaTe KOTOPBIX
CTAaHOBUTCSI HEBO3MOKHBIM 0€3 WCIONB30BAHHUSA JIOTOJHUTEIHHOW HH(POpMAINU
OTIPENCIIUTh TMPUHAIICKHOCTh TEPCOHAIBHBIX JAHHBIX KOHKPETHOMY CYOBEKTY
NEPCOHATBHBIX IAHHBIX;

. uH(OpPMAIIMOHHAS  CHCTeMa  MEPCOHAJIBHBIX  JIAHHBIX —  COBOKYITHOCTH
cofiepKamuxcsi B 0a3aX JaHHBIX NEPCOHANBHBIX MAaHHBIX W OOECIEUMBAIONIMX HX
00paboTky MHGOPMAIIMOHHBIX TEXHOJIOTUH M TEXHUYECKUX CPEICTB;

. TpaHCTpaHWYHAs Tepejada TMEePCOHANBHBIX TaHHBIX — Teperaya MepCOHAIbHBIX
JAHHBIX Ha TEPPUTOPHUI0O WHOCTPAHHOTO TOCYJapCTBa OpraHy BIACTH HMHOCTPAHHOTO
roCyapcTBa, WHOCTPAHHOMY (PH3UYECKOMY JIUITy MJIHM WHOCTPAHHOMY HOPUAMYECKOMY
JUITY.

1.5. Jlerckuii caj Kak onepaTrop MepcoOHAIbHBIX TaHHBIX 00s3aH:

1.5.1. Cob6nrogate KOH(PUACHIMATHHOCTh TMEPCOHAIBHBIX JaHHBIX, a HMEHHO He
paclpoCTpaHATh IEPCOHANLHBIC JaHHbIE M HE IepefaBaTh MX TPEThbUM JMIaM 0e3
coriacusi CyObeKTa MEePCOHANBHBIX NAHHBIX WU €r0 3aKOHHOTO IPEJCTaBUTENS, €CIIU
WHOE HE MPETYCMOTPEHO 3aKOHOIaTEIhCTBOM.

1.5.2. OGecnieunTh CyObEKTaM MEPCOHATBHBIX JTAHHBIX, UX 3aKOHHBIM MPEICTAaBUTEISIM
BO3MOXXHOCTh O3HAaKOMJICHUS C JOKYMEHTaMH W MaTepHallaMH, COJCPKAIMIUMH WX
NepCOHATbHBIC TaHHBIE, €CIIM HHOE HE MPETyCMOTPEHO 3aKOHOAATEIHCTBOM.

1.5.3. Pa3bsicHATD CyOBEKTaM MEPCOHANBHBIX JAaHHBIX, WX 3aKOHHBIM IPEICTAaBUTEISIM
IOPUAMYECKHE TTOCIIE/ICTBUS OTKAa3a MPEIOCTABUTh NIEPCOHATBHBIC JTaHHBIC.

1.5.4. brnokupoBaTh WIH YJAIATh HEMPABOMEPHO o0OpadaThiBacMble, HETOYHBIC
MePCOHAJIbHBIC TJAHHBIE JTMO0 00€CTICUNTh UX OJOKHPOBAHUE WU yIAAJICHHE.

1.5.5. Ilpekpatuth 00pabOTKY ¥ YHUUYTOXHUTHh WM OOC3JIMYUTh NEPCOHATBHBIC TaHHBIC
an0o obecreynTh MpekpaiieHne oOpaOOTKM M YHHUYTOKEHHE WM 00€3IWYHBaHHE
MEPCOHATBHBIX IAHHBIX MPH JTOCTHKEHUHU 1IN UX 00pabOTKH.



1.5.6. IIpexpatuths 00pabOTKy MEpPCOHANBHBIX JAHHBIX WJIH OOECIEUYHTH IMPEKpalleHne
00paboTKH MepCOHAIBbHBIX JAHHBIX B ClIydae OT3bIBa CYObEKTOM MEPCOHANBHBIX JAaHHBIX
corjacusi Ha 0OpabOTKy €ro HepCcOHaJIbHBIX JAHHBIX, €CIM MHOE HE MPEayCMOTPEHO
JIOTOBOPOM, CTOPOHOM KOTOpPOTO, BBITOJONPUOOpETaTEIeM WIM HOPYYUTEIEM IO
KOTOPOMY SIBJISIETCSI CYyOBEKT MEPCOHANBHBIX JaHHBIX, WM UHBIM COTJIAIIEHUEM MEXIY
JOVY u cyObeKTOM MEepCOHANBHBIX JaHHBIX.

1.5.7. [lpuHumaThs Mepbl, HEOOXOAUMBIE U TOCTATOYHBIC Il 0OECTICUCHHS BBITIOJHEHUS
o0s3aHHOCTEN, MPEAYCMOTPEHHBIX 3aKOHOM M TPUHATHIMH B COOTBETCTBUU C HUM
HOPMAaTUBHBIMU MPABOBBIMU aKTAMHU.

1.6. 1OV Bnpasge:

1.6.1. CamocTosATeNbHO OINpEAENATh COCTaB U IEpeYeHb MeEp, HEOOXOAUMBIX
U JOCTAaTOYHBIX [UIsi OOECHEYEeHMs BBIMOJTHEHHUS OOS3aHHOCTEH, MPEeTyCMOTPEHHBIX
3aKOHOM M TPHUHATHIMU B COOTBETCTBHUM C HUM HOPMATHUBHBIMH IPAaBOBBIMH aKTaMU,
€CJIM MHOE HE MPEAYCMOTPEHO 3aKOHOIaTEIBCTBOM O IEPCOHATBHBIX JAHHBIX.

1.6.2. Ucnionb30BaTh MepCcOHANBHBIE JaHHBIE CYyOBEKTOB MEPCOHATBHBIX JAHHBIX 0€3 MX
corjacusi B Clly4asiX, IpelyCMOTPEHHBIX 3aKOHOIaTEITLCTBOM.

1.6.3. TlpenocTtaBnsaTh mNepCOHAIbHBIE JaHHBIE CYOBEKTOB MEPCOHAIBHBIX JTaHHBIX
TPETHUM JIMLIAM B CIIy4asiX, IPeAyCMOTPEHHBIX 3aKOHOAATEIbCTBOM.

1.6.4. I[Topyuntb 00pabOTKy MEPCOHANBHBIX JAHHBIX JPYTOMY JIUILY C COTJIACHUS CYObEeKTa
NEPCOHANBHBIX JaHHBIX, €CJIM WHOE HE MPEIyCMOTPEHO (QeaepaibHbiM 3aKOHOM, Ha
OCHOBAaHMM 3aKJIIOYAaEMOro C OJTHUM JHIOM Jorosopa. Jlumo, ocymecTisoee
00paboTKy TepcoHaNbHBIX MJaHHBIX 1o mnopydeHutro JIOVY, o6s3aHo cobmtonath
NPUHIIMITB ¥ TIpaBUiIa 00paObOTKH MEPCOHATBHBIX JTaHHBIX, MPEIyCMOTPEHHBIE 3aKOHOM,
coOmoaTh KOHQUAECHIMAIBHOCTh MEPCOHAIBHBIX JAHHBIX, TPUHUMATh HEOOXOIUMBbIE
Mepbl, HallpaBJICHHbIE HA 00ECIeUeHUE BBIMIOJHEHUS 00S3aHHOCTEHN, MPETyCMOTPEHHBIX
3aKOHOM.

1.7. PaGOTHUKH, pOIUTETN BOCTUTAHHUKOB (3aKOHHBIE MTPEJICTABUTEIN ), MHBIE CYObEKTHI
NEPCOHANBHBIX IAHHBIX (Jajiee — CyObEKThI IEPCOHATBHBIX JAHHBIX) 00s13aHbI:

1.7.1. B caydasx, mpeayCMOTPEHHBIX 3aKOHOJATEIbCTBOM, MPENOCTaBIATh JleTCkomy
caay JOCTOBEPHbIE IEPCOHATIBHBIE JaHHBIE.

1.7.2. Tlpy uU3MEHEHMM MEPCOHAJIBHBIX JAHHBIX, OOHAPYKEHHWU OLIMOOK WU
HETOYHOCTEH B HUX HE3aMEeJIUTEIIFHO coo0marh 00 atom JIOVY.

1.8. CyOBeKThI MepCOHANBHBIX TAHHBIX BIIPaBE:

1.8.1. [Momy4ars nHGOpPMAIIKIO, KACAIOUTYIOCS 00paOOTKH CBOMX MEPCOHANBHBIX JAHHBIX,
KpOMe CITy4aeB, KOI/la TaKOM JOCTYN OrpaHnuyeH (eaepaibHbIMU 3aKOHAMH.

1.8.2. TpeboBare or JJOY yTOYHHUTH MEepCOHAIbHBIE NaHHBIC, OJOKMPOBATH MX HIIU
YHUYTOXKUTb, €CJIH MEpPCOHAIbHBIE JaHHBIC SIBJISIOTCS HEMOJIHBIMHU, YCTapeBIIUMU,
HETOYHBIMHM, HE3aKOHHO TMOJIYYCHHBIMU WJIM HE SBISIIOTCS HEOOXOJUMBIMH IS
3asBJICHHOM 11711 00pabOoTKH.

1.8.3. JlonmoaHUTh MEpCOHAIBHBIE JaHHBIE OLICHOYHOIO XapaKTepa 3asBICHUEM,
BBIPAKAIOIIUM COOCTBEHHYIO TOUKY 3PEHHSI.

1.8.4. O6xanoBare aeicTBust wiau Oesneiicteue JJOY B ynmogHOMOUYEHHOM OpraHe IO
3aIUTE MPaB CYObEKTOB IMEPCOHATBHBIX JAHHBIX WM B CYICOHOM MOPSIKE.

2. IIpaBoBbIe 0OCHOBaHHUsI 00PA0OTKH NMEPCOHATBbHBIX JAHHBIX
2.1. TlpaBOBbIMH OCHOBaHMSIMM OOpPaOOTKM MEPCOHANBHBIX NaHHBIX B [leTckom canmy
ABJIAIOTCSL yCTaB M HOPMATUBHBIE IIPAaBOBbIE AKThHI, JJI HCIOJIHEHHUS KOTOPBIX U



B COOTBETCTBUU ¢ KOTOpbIMU JIOVY ocymecTBisier 00paboTKy MEPCOHATBHBIX TAaHHBIX,
B TOM YHCJIE:

. TpynoBoit KojeKkc, MHbIE HOPMATUBHBIC IMPABOBBIC AKThI, COACPKAIIUE HOPMBI
TPYAOBOTO IpPaBa;

. bromxeTHBIN KOJEKC;

. HanoroBelii Kogekc;

. ['parknaHCKUI KOJEKC;

. CeMelHbBIN KOJCKC;

. ®denepanbhbiii 3aK0H 0T 29.12.2012 Ne 273-D3 «O6 ob6pa3zoBannu B Poccuiickoi
®denepannin» U MPUHATHIC B COOTBETCTBUM C HUM HOPMATHBHBIE TIPABOBBIC aKThI;

. COLMAJIBHOE, IIEHCMOHHOE M CTPAaxXxOBOE 3aKOHOJATENbCTBO Poccuiickon
denepanuu;

. 3aKOHOJIaTENIbCTBO B cepe OE30MacHOCTH, B TOM YHCJIE aHTUTEPPOPUCTUUSCKOM
3aNAIICHHOCTH.

2.2. IlpaBOBBIMH OCHOBaHUSIMU OOpaOOTKM TMepCOHANbHBIX NaHHbIX B JIOVY Takke
SBIIIFOTCSL JIOTOBOPHI C (PU3UYECKUMHU JIMIIAMH, 3asBJICHUS (COryiacus, JOBEPEHHOCTH)
poauteneld (3aKOHHBIX TMPEACTaBUTENCH) BOCHUTAHHUKOB, COTJacus Ha 00paboTKy
MIEPCOHAIBHBIX JAHHBIX.

3. Lean 00padoTKH NMEepPCOHATBbHBIX JAHHBIX, HX KATETOPHH U MepevYeHb, KATErOpuM
Cy0BbEKTOB, NEPCOHAIbHBbIE JAHHbIE KOTOPBIX 00padaThIBAIOTCH, CIIOCOOBI, CPOKH HUX
00padoTKHU U XpPaHEeHUsl, OPSA0K YHUUYTOKEHHS NMEePCOHATBbHBIX JAHHBIX

1. Hesab 00padoTKu: opranu3anus 00pa3oBaTe/IbHOM 1eATeIbHOCTH 110
o0pa3oBaTe/ibHBIM NPOrPAMMAaM JOIIKOJbHOI0 00pPa30BaHUsA, JONOJHUTEIbHbBIM
o0meo0pa3oBaTe/ibHbIM IPOTPAMMaM

Kareropun IlepcoHasibHBIE TaHHBIE CrnenuaibHbBIE JaHHBIC
JTAHHBIX
Ilepeuenn (hamunus, UMsi, OTYECTBO; CBeleHMST O COCTOSIHUM
JTAHHBIX (O 3710pOBbS
TPaKJ1aHCTBO;

JaTa ¥ MECTO POKICHMUS;
nzoopaxenue (dportorpadus,
BHJIEO);

HacIopTHBIC JaHHEIE,

aJIpec PETUCTPALIUU TI0 MECTY
KHUTEIIHCTBA;

azpec (pakTHIECKOTO
MIPOKUBAHUS,

KOHTaKTHBIC TaHHBIC;

WHIMBUyaIbHBIN HOMED
HAJIOT OTUIATEIIbIINKA;

CTPaxOBOM HOMEDP
WH/IMBHTyaJTbHOTO JIMIIEBOTO CUeTa
(CHUJIC);

CBeJICHUS, 00pa3yoImuecs B
npolecce peaan3aunu o0pa3oBaTeIbHON




MIPOTrPaMMBbI;

UHBIE IEPCOHAIIbHBIE JaHHBIE,
npenocTaBisgeMble GU3HUECKUMHU
JTUIAMH, HEOOXOIUMBIE ISl 3aKIIFOUECHUS
Y UCTIOJTHEHUS JOTOBOPOB, UCTIOJIHEHUS
HOPM 3aKOHOJATENbCTBA B chepe

oOpaszoBaHus
Kareropun OO6yuaromiuecs, UX poAUTeNH (3aKOHHBIE MPEJCTABUTEIIN)
CyOBEKTOB
CriocoOst ABTOMaTH3UpoBaHHas 00paboTka U 6e3 CpeACTB aBTOMATH3AIlUU, B TOM
00paboTKu qucIe:
MOJIyYEHHE TEPCOHAJIBHBIX JaHHBIX B YCTHOW M NHCbMEHHOU
(dbopme HEMOCPEACTBEHHO OT CyOBEKTOB, MEPCOHANBHBIX MaHHBIX (KX
npeAcTaBUTENEN);
BHECEHUS INEPCOHANBbHBIX JAHHBIX B JKypHajlbl, pEECTPbl U
MH(OPMALIMOHHBIE CUCTEMBI U TOKyMeHThI [IOVY.
Cpoxku B teuenue cpoka peanuzanuu 06pa3oBaTeIbHON MPOrpaMMBI
00paboTku
Cpoxku B TeueHune cpoka, yCTaHOBIIEHHOIO HOMEHKJIATYPOl JIeJ1 B 3aBUCUMOCTH
XpaHEHHUS OT TUIA JIOKYMEHTa, B KOTOPOM COAEPKATCS NEPCOHANbHbIE JAHHbBIE
[Topsimok B coorBerctBun ¢ IlopsakoM YHUYTOXEHUS U OOE3TUYMBAHUS
YHUUYTOXKEHMSI | IEPCOHAIbHBIX MAaHHbIX JIOY B 3aBUCMMOCTH OT THUIa HOCHUTENs

NMEPCOHAIBHBIX TAHHBIX

2. leab 00padoTku: BbINOJHeHNsI QyHKIMHA M MOJTHOMO4YMI padoToaares
B TPYJAOBbIX OTHOLIEHHUSAX, B TOM YHCJIe 005I3AaHHOCTEH M0 OXpaHe TpyAa

Kareropun [IepconanbHble 1aHHBIE Cnenunansuele | buomerpuueckue
JTAaHHBIX MEPCOHANIbHBIC | IEPCOHAJIbHBIC
JTaHHBIS JTAHHbBIC
Ilepeuenn (dhamunus, umsi, oTuyecTBo; | CBEIEHUS O N3o0pakenue Ha
JIAaHHBIX ToJI; COCTOSIHUH dboTo 1
rpak1aHCTBO; 3710pOBbS BHJICO3AITHCH,
JaTa ¥ MECTO POXKICHUS; MOJTYYEHHBIX C
n300pakeHue KaMmep HaOJI0ICHUS
(portorpadus);

MaCTIOPTHBIEC JaHHbIC;
aJipec PerucTpariy mo
MECTY >KUTEIbCTBA;
azpec (pakTHIECKOTO
MIPOKMBAHHS,
KOHTaKTHBIC TaHHBIC;
WHIMBHTyaJIbHBIA HOMEP
HAJIOT OTUIATEIIbIITNKA;
CTPaxoOBOM HOMEP




WHIUBUYaTbLHOTO JINIIEBOTO
cueta (CHUJIC);

cBezeHus 00
o0Opa3oBaHuM, KBaIU(UKAIIH,
npo¢ecCuoHaIbHON MOATOTOBKE
¥ TIOBBIIIICHUH KBATU(PUKALINN;

ceMeHOe MOJIOKEHHE,
HaJIM4YWe ACTEH, POJICTBEHHBIC
CBSI3H;

CBEJICHUS O TPYIOBOM
JESTEIIBHOCTH, B TOM YHUCJIC
HaJM4ue NOOLIPEHUN,
HarpaXJIeHUN U (WJIH)
JTUCIUTUIMHAPHBIX B3BICKAHU;

JaHHBIC O PETUCTPAIUN
Opaka;

CBEJICHUSI O BOWHCKOM
y4ere;

cBeZieHUs 00
WHBAJIUJIHOCTH;

CBeJICHUS 00 yJep:KaHuu
QIMMCHTOB;

CBEJICHUS O JIOXOJIE C
MPEAbIAYIIEro MecTa paboThI;

WHBIC IEPCOHAIILHBIC
JaHHBIC, TIPEIOCTABIISICMBIC
pabOTHUKAMH B COOTBETCTBHH C
TpeOOBaHUSIMHU TPYOBOTO

3aKOHOJIaTEIIHCTBA
Kareropuu PaGotHuku, KaHAMAATHI HA pabOTy (COMCKATEIH )
CyOBEKTOB
CriocoOsr ABTOoMaTu3upoBaHHas o0paboTka U 6€3 Cpe/CTB aBTOMATH3AIUU, B TOM
00paboTku qHUCIe:
MOJIYYCHUE TEPCOHAIBHBIX JAHHBIX B YCTHOW M TNHCHbMCHHOU
(dbopMe HEeNmOCPEICTBEHHO OT CyOBEKTOB, IEPCOHANBHBIX JIAHHBIX;
BHECCHUS TICPCOHAIBHBIX JaHHBIX B OJKYypHAJIBI, PEECTPHI
1 MHGOPMAIMOHHBIC CUCTEMBI U JOKyMeHTHI JIOY
Cpoxku B Teuenme cpoka nercTBUS TPYHOBOrO J0roBopa. [[ns xkaHaumatoB — B
00paboTku TEYEHHE CpPOKa, HEOOXOJUMOTro JUIsl PAacCMOTPEHHUS KaHAMJATYpbl U
3aKJIFOUYEHUS TPYIOBOTO JIOrOBOPa
Cpoku B Teuenme cpoka, yCTaHOBICHHOTO HOMEHKIATYPOU JeNT B 3aBUCHMOCTH
XpaHCHHUS OT THNA JIOKYMEHTa, B KOTOPOM COJICP’KaTCsS IMEPCOHAIbHBIC TaHHBIC,
B TOM YHMCJI€ B COCTaBe JUYHBIX Jien — 50 jet
[Topsimox B coorBerctBum ¢ IlopsakoM YHUYTOXKEHUS U OOC3TUYMBAHUS

YHUYTOXKCHUSA

NEPCOHAIBHBIX HTAHHBIX I[Oy B 3aBHCHUMOCTH OT THIIAa HOCHTCIIA




NMEPCOHAIBHBIX TAHHBIX

3. Ileanb 00padOTKHU: peaju3anus IPakIaHCKO-NPABOBLIX 10I0BOPOB, CTOPOHOM,
BBITOI0NIpHOOpeTaTe/ieM MU NoJIydaTesaeM KOTOPBIX ABasercs [JOY

Kareropun IlepconanbHbIe TaHHbBIE
JTAHHBIX
[lepeuenn dbamMuims, UMsi, OTYECTBO;
JTAHHBIX MaCHOPTHBIE TAHHBIE;
aZpec perucTpaiuu 1 (win) GaxKTHYecKoro MpoKUBAHMUS;
KOHTaKTHBIE JIaHHBIE;
WHIVBU1yalbHbII HOMEP HAJOTOIIATEIbIINKA;
HOMEP pacueTHOI'O CYETA;
HOMEp OAHKOBCKOM KapThl;
UHBIE TIEPCOHATBbHBIC JAHHBIC, MPEAOCTaBIsIEMble (HU3MIECKUMU
JUIAMU, HEOOXOAUMBIE JUISl 3aKIIOYEHHS U UCTIOTHEHMS! I0TOBOPOB
Kareropun KoHTtpareHTsl, mapTHEpbl, CTOPOHBI JOTOBOPA
CyOBEKTOB
CriocoOsI ABTOMaTH3UpoBaHHas 00paboTka U 6€3 CpeCTB aBTOMATH3AIUU, B TOM
00paboTKu qucle:
MOJIyYCHUE TEPCOHAJIBHBIX JAaHHBIX B YCTHOW M NHCbMEHHOU
(dbopMe HEeMmOCPECTBEHHO OT CyOBEKTOB, IEPCOHANBHBIX JIAHHBIX;
BHECEHHS] MEPCOHAJIBHBIX JAaHHBIX B JKypHAJbl, pEECTpPhl U
MH(}OPMALIMOHHBIE CUCTEMBI U TOKyMeHTHI [IOY
Cpoku B Teuenue cpoka, HEOOXOIUMOTO U HCIOJHEHHS 3aKIIOUYEHHOTO
00paboTku JIOTOBOpPA
Cpoku B TedyeHue cpoka, yCTAaHOBIEHHOIO HOMEHKJIATYpOUl e B 3aBUCUMOCTHU
XpaHEHHUS OT TUIIA IOKYMEHTa, B KOTOPOM COJEpKaTcCs NEPCOHANIbHbIE JaHHbIE
ITopsimok B cootrBerctBum ¢ IlopsakoM YHUYTOXEHUS U OOE3TUYMBAHUS
YHUYTOXKEHHUSI |IepCOHANbHBIX JaHHbIX JIOY B 3aBUCHUMOCTH OT THIA HOCUTENS
MePCOHANBHBIX JAaHHBIX
4. Ilea1s 00padoTKU: 00ecnevyeHne 0€30MACHOCTH
Kareropun IlepconanbHbIe TaHHbBIE
JTAHHBIX
[lepeuenn (dbamMuus, UMsi, OTYECTBO;
JTAHHBIX MacIoOpPTHBIE IAHHBIE;
aZipec perucTparuu 1 (win) GaxKTHYeCcKoro MpoKUBAHMS;
KOHTaKTHBIC JIaHHbBIC
Kareropun IToceturenu Jlerckoro cana
CyOBEKTOB
CnocoObl ABTOMaTH3UpOBaHHass 00paboTka U 6€3 CPeACTB aBTOMAaTHU3aI[MU, B TOM

00paboTKu

YHUCJIIC:




MOJIyYEHHE [EPCOHAJIBHBIX JAaHHBIX B YCTHOW M NHCbMEHHOU
(opMe HEMOCPEACTBEHHO OT CYObEKTOB, IEPCOHAIBHBIX JaHHBIX;

BHECEHMsI TIEPCOHAJbHBIX JAHHBIX B JKypHalbl, DPEECTPbl U
MH(}OPMALIMOHHBIE CUCTEMBI U TIOKyMeHTHI JIOY

Cpoku B TeueHne neprnona HaxoKIAEHU NOCETUTEN Ha Teppuropun JOVY

00paboTku

Cpoku B TedyeHue cpoka, yCTAHOBIEHHOTO HOMEHKIIATYpOU JIe)l B 3aBUCUMOCTH

XpaHeHUs OT THUIIA JTOKYMEHTA, B KOTOPOM COJEP>KaTCsl IEPCOHAIbHBIE JaHHBIEC, B
TOM u4uciae MuUHUMYM 30 1HEW B OTHOLICHHM 3alMCEN KaMep
BUICOHAOTIOACHUS

[Topsimox B coorBerctBun ¢ IlopsakoM yHUYTOXKEHUST W 00€3IMYMBAHUS

YHUYTOXCHUA | IICPCOHAJIBHBIX HTAaHHBIX I[eTCKOFO caga B 3aBUHCHMMOCTH OT THIIA
HOCHUTCIIA IICPCOHAJIBHBIX OTaHHBIX

4. YciaoBus 00pad0TKH MEPCOHAIBHBIX TAHHBIX

4.1. JIOY ocymectBisieT cOop, 3amuch, CUCTEMATH3alUI0, HAKOIUICHHE, XPaHEHHE,
yTouHeHHe (OOHOBJIIEHHME, W3MEHEHHWE), W3BJCUCHUE, HCIIOJIb30BaHUe, Tepeaady
(pactipocTpaHeHHe, MpPENOCTaBICHUE, JOCTYyIM), O0e3NuYMBaHue, OJIOKUpPOBAHUE,
ylaJeHue U  YHUYTOXKCHHE  IEPCOHAIbHBIX  JIAHHBIX B  COOTBETCTBUU  C
3aKOHOJ1aTEJIbCTBOM O MEPCOHAJBHBIX JIaHHBIX U JIOKAIbHBIMU
HOopMmaTuBHbIMU akTamu JIOVY.

4.2. Bce nepconanpHble ganHble JJOY monydaer OoT cyObeKkTa MEPCOHAIBHBIX JaHHBIX,
a B CllydasiX, Korja cyObeKT MepCOHAJbHBIX JaHHBIX HECOBEPUICHHOJETHUH, — OT €ro
poautenei (3aKOHHBIX MPEACTaBUTEIIEH).

4.3. Tlomydyenne o o0OpabOTKYy MEPCOHANBHBIX JIAHHBIX, Pa3pPEHICHHBIX CYOBEKTOM
MEePCOHANBHBIX JaHHBIX UIsi pacnpocTtpaneHus, JJOY ocymecTBiser ¢ coOiogeHuEM
3alpeTOB U YCIOBUM, IPEYCMOTPEHHBIX 3aKOHOM.

4.4. ]JIOY obpabatbiBaeT nepcoHANbHBIC JaHHbBIE:

. 0€e3 UCMOJIb30BaHUs CPEACTB ABTOMATU3ALINH;

. C UCIOJIb30BAHUEM CPEJICTB aBTOMATU3ALIMM B IPOrpaMMax | MH(OPMALIMOHHBIX
cucreMax: «1C: 3apmuiara u Kagpbi».

XpaHeHHe MepCOHANbHBIX JaHHBIX:

45.1. JIOY xpaHUT mepcoHalbHbIE JaHHBIE B TEUYCHUE CPOKA, HEOOXOAUMOTO IS
JOCTHO)KEHUS 1iesiel uX 00paboTKH, a JOKYMEHTHI, COAepKalllie MepCOHAIbHbIE JaHHbIC,
— B TEYEHHME CPOKA XPAaHEHHUs JOKYMEHTOB, MPELYCMOTPEHHOTO HOMEHKJIATYypOul e,
C YYETOM apXMBHBIX CPOKOB XpaHEHHUSI.

4.5.2. TlepconanbHble JaHHbIE, 3aQUKCUPOBAHHBIC HA OYMaKHBIX HOCUTENSIX, XPAHSITCS B
3anMpaeMsbIX mKadax Ju00 B 3aMpaeMbIX TOMELICHHUSX, JOCTYI K KOTOPBHIM OTpaHUYEH.
4.5.3. [IlepconanbHble JaaHHblEe, OOpaOaThIBa€Mble C HCIOJb30BAHUEM CPEJICTB
aBTOMATHU3allMU, XPAHIATCS B TAaKOM IMOPSAKE M Ha YCIOBUSAX, UYTOObI MCKIIOYHTH
HEIIPAaBOMEPHBIM WM  CIy4aHBIM JOCTYII K HHUM, YHUYTOXXCHHE, W3MEHEHHUE,
OJIOKUPOBAaHME, KONMMPOBAHUE, MPEAOCTABIECHUE, PACIHPOCTPAHEHHE NEPCOHAIBHBIX
JAaHHBIX, a TaK)Ke€ HWHbIe HENMpPAaBOMEPHbIE JACHCTBHS B OTHOIICHUM MEPCOHATIBHBIX
JAHHBIX.

4.6. Jluma, oTBeTCTBEHHBIE 3a 00pabOTKy MepcoHaNbHBIX AaHHBIX B JIOY, mpekpamiaior
uX 00pabaThIBaTh B CAEAYIOIINX CIydasX:




] AOCTUTHYTHI LCIIN O6pa60TKI/I NMEPCOHAJIBHBIX JAHHBIX,

. UCTEK CPOK JIeHCTBHUS corfacus Ha 00pabOTKy MepcoHaIbHBIX JaHHBIX;
. OTO3BaHO COTJIaCHe Ha 00pabOTKy MEPCOHAIBHBIX JaHHBIX;
. 00paboTKa MEPCOHATBHBIX JaHHBIX HEMPABOMEPHA.

4.7. Ilepenava mepcoHadbHBIX TAHHBIX:

4.7.1. 1IOY obecneunBaeT KOHPUACHIIUATEHOCTD NTEPCOHANBHBIX JaHHBIX.

4.7.2. IOY nepenaet nepcoHAIbHBIC TAHHBIC TPETHUM JIUIIAM B CICAYIOMUX CIydasX:

. CyOBEKT IEPCOHANIBHBIX JAHHBIX JaJ COTJIacHe Ha Tepeaady CBOUX JTaHHBIX;

. nepeAaaTb  JaHHbIE  HEOOXOJWMO B COOTBETCTBHM C  TpeOOBaHUSAMHU
3aKOHOJATENIbCTBA B PaMKaxX yCTaHOBJICHHOW MPOIICTYPHI.

4.7.3. IOY He oCcymIeCTBISET TPAHCTPAHUIHYIO Tepeady NepCOHATBHBIX TaHHBIX.

5. AKTyaju3anusi, McCIipaBJjieHNe, yaajJeHue 1 YHUUYTOKeHHe NMePCOHATIBLHBIX
JAHHBIX, 0TBETHI HA 3aMIPOCHI CYObEKTOB MEPCOHATbHBIX JTaHHBIX

5.1. B cnywyae mpenocraBieHusi CyOBEKTOM IEPCOHAIBHBIX JaHHBIX, €r0 3aKOHHBIM
npencTaBuTesaeM (PaKkTOB O HEMOJHBIX, YCTapeBIIMX, HEIOCTOBEPHBIX WM HE3aKOHHO
MOJIYYEHHBIX TEPCOHANBHBIX HaHHbIX JIOVY akTyanusupyer, ucmpaBisieT, OJIOKUpPYeET,
yAaIsSeT WIA YHUYTOXKACT HMX W YBEJOMJISIET O CBOMX JCHCTBHSIX CYOBEKTa
MEPCOHATBHBIX JTAHHBIX.

5.2. Ilpn pmoctwxkeHuun 1enei oOpabOTKM MEPCOHANBHBIX IaHHBIX, & TAKXKe B Ciydae
OT3bIBa CYOBEKTOM MEPCOHAJBHBIX JAaHHBIX COTJacusi Ha OOpabOTKy MEepCOHAIbHBIX
MAHHBIX TEPCOHANIbHBIE JAHHBIE TMOMJIEKAT YHUUYTOKEHHUIO, €CIM HWHOE He
MPEeyCMOTPEHO JOTOBOPOM, CTOPOHOM, MoydareneM (BBITOAOMpHOOpETaTesIeM) 0
KOTOPOMY SIBJISIETCSI CyOBEKT MEPCOHANbHBIX TAHHBIX.

5.3. VHUYTOXXEHHUE TOKYMEHTOB (HOCHUTENEH), COAEp)KAIUX TEPCOHAIbHBIC TaHHEIE,
MPOU3BOJUTCS B COOTBETCTBUU C [lopsakoM yHUUYTOXKEHHS U 00€3IMYUBAHUS
nepcoHabHbIX JaHHBIX JIOY B 3aBUCMMOCTH OT TUIIA HOCUTENS IEPCOHANBHBIX JaHHBIX,
B TOM WYHCJIE NTyTeM H3MEIbYCHHUS B MLIpeAepe, CTUpaHus wWin ¢GOpMaTUPOBAHUS
AIIEKTPOHHOTO HOCHUTEJIS.

5.7. Tlo 3ampocy cyObeKTa MepCOHAIbHBIX JAaHHBIX WM €r0 3aKOHHOTO IMPEICTaBUTENSA
JHOY coobmaer emy uHpopmaiuio o0 00pabOTKe MEPCOHATBHBIX JaHHBIX CYOBEKTa
B CPOKH U B MOPSIKE, YCTAHOBICHHOM 3aKOHOM.
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